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NonoXxeHue

06 06paboTKe NepcoHasIbHbIX JaHHbIX Pab0THMUKOB
I. O6LiMe NoNoXKEHUSA

1.1. Hactosuee MNMonoxxeHne 06paboTKe NepcoHasnbHbIX AaHHbIX paboTHMKOB MBOY
«YepHoko3osckas COLL» pa3paboTaHO B COOTBETCTBMMU C TPYAOBLIM KOAEKCOM POCCUIACKOA
depepaummn, KoHcTutyumein Poccniickoii ®eaepaunn, MpaxgaHCKMM KogeKcom Poccuitckoi
®epepaummn, defepasibHbIM 3aKOHOM «O6 MHPOPMALMK, NHHOPMALMOHHBIX TEXHONOTUAX U O
3awnTe nHgpopmaunn», deaepanbHbiM 3aKOHOM «O MepCOHabHbIX AaHHbIX», [NpaBunamu
BHYTPEHHero TpyLoBoro pacnopsazaka OpraHusauuu.

1.2. Uenb pa3pa6oTku MonoxeHns — onpeaeneHne nopsgka 06paboTkn nepcoHabHbIX fAaHHbIX
paboTHMKOB OpraHu3aumn; obecrneyeHmne 3aluUTbl NpaB U cBo604 paboTHUKOB OpraHu3aLmm npu
06paboTKe VX NMePCOHa/IbHbIX AaHHbIX, 8 TAKXE YCTaHOBMEHNE OTBETCTBEHHOCTY [O/KHOCTHbIX /AL,

MMELWMX AOCTYMN K NePCOHaNIbHbIM JaHHbIM paboTHMKOB OpraHu3auum, 3a HeBbINoMHeHMe
TpeboBaHWi HOPM, PEryanpyoLLMX 06paboTKY U 3aliMTy NePCOHaNbHbIX AaHHbIX.

1.3. Mopagok BBOAA B AeNCTBME U U3MEHEHUS [1oN0XeHWs.

1.3.1. HacTosuee NonoXkeHne BCTYNaeT B CU1y C MOMEHTA ero YTBEPXXAEHNA reHepasibHbIM
AnpekTopom OpraHu3auun u aeicTByeT 6ecCPOYHO, A0 3aMeHbl ero HOBbIM 1010XeHNEM.

1.3.2. Bce nameHeHus B MoN0XeHMe BHOCATCA NPUKA30M.

1.4. Bce paboTHMKM OpraHunsaunm foMKHbI ObiTb 03HAKOMJIEHbI C HACTOALWMM [10/10)KEHNEM MOL
POCMNCb. j

1.5. PeXkum KOH(MAEeHUNANbHOCTU NepCoHasIbHbIX AaHHbIX CHUMAETCS B C/lyvasaX Ux 06e31M4nBaHmns
N NO UCTEeYEeHUN 75 NeT CPoKa NX XpaHEeHUA, Uau NPOASeBaeTCsa Ha OCHOBAHUN 3aK/H0YeHUA
3KCNepTHOM Komuccum OpraHu3auun, ecim MHoe He ONpeaeneHo 3aKOHOM.

Il. OCHOBHbIe NOHATUS N COCTaB NePCOoHasIbHbIX AaHHbIX Pab0THUKOB

2.1. Ans uenei HacTosero MonoXeHmsa NCnonb3yrTCs CeayoLMe OCHOBHbIE MOHATUAN:

- NepcoHasibHble faHHble paboTHMKA — Nob6as MHPopMaLmMs, OTHOCALLAACA K OnpeAe/ieHHOMY UK
onpegenseMomMy Ha OCHOBaHMM TaKo MH(OpPMaLy paboTHMKY, B TOM YMC/e ero haMmunns, nms,



OTYeCTBO, rofl, Mecsill, AaTa U MeCTO POXAEHWS, aipec, CeMeiiHoe, CoLManbHOe, MMYLLIECTBEHHOE
nonoXeHne, o6pasoBaHune, NPogeccus, 4oXoAbl, Apyras MH(popMaLMs, He06XoAnMas paboToAaTeNto
B CBSI3W C TPY/I0BbIMU OTHOLLIEHUSMU;

- 06paboTKa NepCoHaNbHbIX AaHHbIX — COOP, CUCTEMATU3ALMS, HAKONNEHWE, XpaHeHWe, YTOYHEHNE
(06HOBNEHME, U3MEHEHNE), UCMO/b30BAHME, pacnpocTpaHeHve (B TOM Ynce nepeaaya),
06e3/1MunBaHne, 6I0KMPOBaHNE, YHUUTOXEHWE NEPCOHANbHbIX AaHHbIX PA60THUKOB OpraHu3ayuu;

- KOH(MAEHLMaNbHOCTb NEPCOHA/bHbIX AaHHbIX — 06s13aTe/lbHOE ANs COBMOAEHNS Ha3HAUYEHHOT 0
OTBETCTBEHHOIO /11LA, NOMYYMBLUErO JOCTYN K NEPCOHaNbHLIM JaHHbIM pabOTHWKOB, TpeboBaHME He
JonycKaTb UX pacnpocTpaHeHust 6e3 cornacus paboTHUKA UM MHOTO 3aKOHHOTO OCHOBAHWS;

- pacnpocTpaHeHne NepcoHasbHbIX AaHHbIX — AEeNCTBUSA, HanpaB/eHHble Ha nepegavy
MepcoHabHbIX AaHHbIX Pab0THUKOB OnpegeneHHOMY Kpyry nuu, (Nepegayva NepcoHasibHbIX AaHHbIX)
WX HA 03HAKOMJIEHME C MePCOHaNbHbIMU AaHHbLIMU HEOTPaHUYEHHOI O Kpyra /iy, B TOM Yuche
06HapooBaHMe NepcoHaNbHbIX AaHHbIX PabOTHUKOB B CPeACTBax MaccoBol MHopMaLun,
pasmMeLLleHne B MHHOPMaLMOHHO-TENIEKOMMYHUKALMOHHBIX CETAX UM NpefocTaBieHne 4ocTyna K
NnepcoHasibHbIM fiaHHbIM Pab0THNUKOB KaKUM-TMO0 MHbLIM CNOCO60OM;

- MCNO0/Mb30BaHNe NepCoHabHbIX AaHHbIX — AecTBUSA (onepauumn) ¢ NepcoHanbHbIMU AaHHbIMK,
coBepLlaemMble A0/IHKHOCTHLIM MULOM OpraHm3auny B Lensx NPUHATUSA peLLleHnin unm coBepLLEHNS
WHBIX AENCTBUI, NOPOXAAKOLWMNX OPUANYECKNE NOCNEACTBMSA B OTHOLLEHUN PabOTHMUKOB MO0 MHBIM
06pa3oM 3aTparmBaroLLnX UX npaBa U cBO6OAbI X NpaBa U CBOOOAbI APYTrNX NNLL;

- G/1I0KMpPOBaHMNE NePCoHabHbIX AaHHbIX — BPEMEHHOe NpeKpalleHne c6opa, CUCTeMaTM3aLUK,
HaKOMMeHUs, NCMO/b30BaHWSA, PacnpoCTpaHeHUs NepcoHanbHbIX AaHHbIX PaGOTHMKOB, B TOM UMC/e
UX nepeaauu;

- YHUYTOXEHWE NePCOHaNbHbIX AaHHbIX — AENCTBUS, B pe3ynbTaTe KOTOPbIX HEBO3MOXHO
BOCCTAHOBWTb COZepPXKaHWe NepCoHa/IbHbIX AaHHbIX B MH(OPMALMOHHOW CMCTeMe MePCOHabHbIX
AaHHbIX PAaGOTHUKOB MW B Pe3y/ibTaTe KOTOPbIX YHUUTOXAOTCH MaTepuasibHble HOCUTENN
MepCOHaNbHbIX AaHHbIX PaGOTHNKOB,;

- 06e3nnunBaHune nepcoHanbHbIX AAHHbIX — AEVICTBVIH, B pe3y/ibTaTte KOTOPbIX HEBO3MOXXHO
onpenennTb NPUHaaNeXHOCTb NEPCOHa/IbHbIX AaHHbIX KOHKPETHOMY p8.60THVIKy;

- 06LWeA0CTyNHbIE NEPCOHa/bHbIE AaHHbIE — MepCOHabHbIE AaHHbIe, AOCTYN HEOrPaHWUYEHHOTO
Kpyra nnuy, K KOTOpbIM MpeaocTaB/ieH C cornacua paboTHMKa AN Ha KOTOpble B COOTBETCTBUN C
(heaepanbHbIMU 3aKOHaAMUM He pacnpocTpaHsaeTcs TpeboBaHWe CO6/10AEHNS KOH(MAEHUNAIBHOCTH.

- MHopMaLmsa — cBefeHns (CoobLLeHNs, JaHHbIe) He3aBUCUMO OT POPMbI UX NpeAcTaBneHual:.

- JOKYMEHTMPOBaHHas UH(opMaL s — 3aUKCMpoBaHHaa Ha MaTepranbHOM HOCUTeSe NyTeM
AOKYMEHTUPOBaHUS MH(POPMaLMSA C peKBU3UTaMU, NO3BONAIOLLMMUN ONpPeLenUTb TaKyto
NH(OPMALMIO U ee MaTepuanbHbliA HOCUTESb.

2.2. B coctaB nepcoHanbHbIX AaHHbIX paboTHUKOB OpraHn3auumn BXoAAT LOKYMEHTbI, COAepaLline
MH(OPMALMIO 0 MacrnopPTHbIX AaHHbIX, 06pPa30BaHUN, OTHOLLEHUN K BOMHCKOW 06513aHHOCTH,
CEMEHOM NONOXEHUMN, MeCTe XUTeNbCTBa, COCTOAHUM 340POBbSA, & TakXKe 0 NpeablAyLLMX MecTax ux
paboThl.



2.3. Komniekc 4OKYMEHTOB, CONPOBOXAAOLLNIA MpoLecc 0popMAeHNA TPYAOBbIX OTHOLLIEHWA
paboTHMKa B OpraHusauumm npu ero npuemMe, Nepesose U YBONbHEHUN.

2.3.1. IHhopmaums, npeactaBnsgemas paboTHUKOM NPy NOCTYNAeHUN Ha paboTy B OpraHusaymtio,
[0/DKHA UMeTb JOKYMEeHTas/IbHY0 (hopMy. pn 3aKkoveHUn TPYLOBOro 40roBopa B COOTBETCTBUN CO
cT. 65 TpygoBsoro Kogekca Poccuiickoii deaepayum nmuo, nocTynarollee Ha paboTy, NpeabaBnseT
paboTogarento:

- MacnopT WAN UHOIN LOKYMEHT, YA0CTOBEPAIOLLUIA NMMYHOCTD;

- TPYAOBYIO KHUXKY, 3a UCK/HOUYEHMEM CNydaeB, KOrAa TPYAO0BOI AOrOBOP 3aKNK04aeTCs BrepBble
nnn paboTHUK NocTynaeT Ha paboTy Ha YCNOBUAX COBMECTUTENLCTBA, MO0 TPYA0Bas KHMXKKaA Y
paboTHMKa OTCYTCTBYET B CBA3W C €€ YTPaTOi MAW Mo APYrM NpuymHam;

- CTpaxoBOe CBWUAETENbCTBO FOCYAapCTBEHHOIO0 NEHCMOHHOIO CTPaxoBaHus;

- [JOKYMEHTbl BOMHCKOI0 yyeTa — [ BOEHHO0653aHHbIX 1 ML, NOANEXALLMX BOMHCKOMY YYeTy;

- [IOKYMeHT 06 06pa3oBaHMK, 0 KBAIM(DUKALMM UIN HAMYUW CNELManbHbIX 3HaHUIA — Npu
MOCTYN/EHNN Ha PaboTy, TPeOYIOLLYI0 crielmanbHbIX 3HAHWIA UK cneluanbHO NOATOTOBKY;

- CBWAETeNbCTBO O NpucBoeHun MHH (npu ero Hanuumm y paboTHMKa) .
2.3.2. Mpu othopmneHnn paboTHMKa B OpraHu3anmio paboTHUKOM OT/ena KafpoB 3arosHsAeTcs
yHU(ULMpoBaHHasa (opma T-2 «JTInyHas KapTouka paboTHMKa», B KOTOPOW OTpaXatoTCs CnefytoLmne

aHKEeTHbIE U 6M0Fpa(*)I/ILIeCKI/Ie [JaHHbIE pa60THMKaZ

- 06wwme ceefeHna (P.N.0. paboTHMKa, faTa POXKAEHUS, MECTO POXAEHUSA, rPaXXAaHCTBO,
obpasoBaHue, nNpodeccus, cTax paboTbl, COCTOSHME B Bpake, NacNoOPTHbIE AaHHbIE);

- CBEfEHNS 0 BOMHCKOM Yyu4eTe;
- JaHHble 0 NpremMe Ha paboTy;

B pganbHelileM B IMYHYHO KapTOUKY BHOCATCS:

- CBefeHusa 0 nepeBojax Ha Apyryto paboTy;

- CcBefieHusa 06 aTTecTayumu;

- CBEJEeHMA 0 MOBbILWEHNN KBaNUUKaLnu; *

- CBe/ieHNA 0 NPohecCOHaIbHON NepPenoaroTOBKE;

- cBefieHMs 0 Harpagax (NooLLPeHnsAX), NOYETHbIX 3BAHUSX;
- CcBefieHusa 06 oTnyckax;

- CBefieHUs 0 CoLMabHbIX rapaHTUsX;

- CBeIEHNA O MECTE XXUTENLCTBA N KOHTAKTHbIX Tel'le(*)OHaX.



2.3.3. B otfene kagpos OpraHumsaunmn co3garoTca U XpaHAaTca cnefytollme rpynnbl JOKYMEHTOB,
cofepxauiue faHHble 0 paboTHNKaxX B e4MHUYHOM UNK CBOAHOM BUfE:

2.3.3.1. loKyMeHTbI, COepXKaLlme nepcoHasbHble aHHble PabOTHUKOB (KOMMJIEKChI JOKYMEHTOB,
CONPOBOX/atoLL e npoLecc 0hopMIeHNS TPYLOBbIX OTHOLLEHUI NpY Npueme Ha paboTy, nepesose,
YBO/IbHEHMU; KOMMJIEKC MaTepmnanoB Mo aHKETUPOBAHUIO, TECTUPOBAHUIO; NPOBEAEHUIO
cobeceloBaHWI C KaHANAATOM Ha LO/MKHOCTb; MOAJMHHUKN U KONUW MPUKA30B MO IMYHOMY
COCTaBy; IMYHbIE fefia U TPYLOBble KHUXKN pabOTHUKOB; [iena, CoLepyKalline OCHOBaHMA K NMpuKasy
Mo IMYHOMY COCTaBY; Aiena, CoAepxxalline mMatepumasbl aTTecTauny paboTHUKOB; CY>KeOHbIX
paccnefoBaHuni; cnpaBoYHO-NHPOPMALNOHHbBIA BaHK AaHHbIX MO NepcoHany (KapToTeKW, XYpPHabl);
NOA/IMHHUKN N KOMWUWN OTYETHBIX, aHA/IMTUYECKUX U CMIPaBOYHbLIX MaTepuasos, nepesaBaembix
pyKoBOACTBY OpraHu3auumn, pyKoBOAUTENAM CTPYKTYPHbIX NOAPa3feNieHniA; KonmMm oT4eToB,
Hanpas/feMbIX B FOCYLaPCTBEHHbIE OpraHbl CTaTUCTUKKN, HANIOrOBble UHCMEKL MK, BbllLecToALLne
opraHbl YNpasneHus 1 apyrue yupexaeHuns).

2.3.3.2. loKkymMeHTaums nNo opraHm3aunm paboTbl CTPYKTYPHbIX NOAPa3AeneHnii (NonoXKeHns o
CTPYKTYPHbIX MOApPa3AeneHnsX, AOMKHOCTHbIE MHCTPYKLUM PabOTHIUKOB, NPUKasbl, PaCNOpPsHKEHNS,
yKaszaHua pykoBoAcTBa OpraHusauum); AOKYMeHTbI N0 NNaHWPOBaHUIO, YYETY, aHann3y u
OTYETHOCTYM B YacT¥ paboThl C NepcoHanom OpraHmsauum.

I11. C6op, 06paboTKa 1 3aWnTa NepcoHasIbHbIX AaHHbIX
3.1. MopAfoK NonyyYeHNsa NepcoHanbHbIX AaHHbIX.

3.1.1. Bce nepcoHanbHble AaHHble paboTHUKa OpraHunsauumn cnegyet nosyyats Y Hero camoro. Ecnu
nepcoHasbHble AaHHble pab0THMKA BO3MOXHO NOMYUYUTb TOIbKO Y TPETbEN CTOPOHbI, TO PabOTHUK
[O/MKEH BblTb YBELOM/IEH 06 3TOM 3apaHee 1 OT HEro A0/MKHO ObiTb MOMYYEHO MUCbMEHHOE
cornacue. [JoMKHOCTHOE NnLo paboTogartens 4O/MKHO CO0OWMTb paboTHUKY OpraHm3aunm o uensx,
npeanonaraeMbiX MCTOYHMKAX M CNOCO6axX NONYYEHUS NMepCoHaNbHbIX AaHHbIX, a TaKXXe 0 Xapakrepe
NoA4NeXaLlnx NoNy4eHUIo NepcoHanbHbIX aHHbIX U MOCNEACTBMAX 0TKa3a paboTHMKA AaTb
NUCbMEHHOE corfiacue Ha ux nonyyeHue™l

3.1.2. PaboTtofaTesib He MMEET npasa nosiyyatb U 06pabaTbiBaTh NEPCOHANbHbIE AaHHbIE PA60THUKA
OpraHusalmmn o ero pacoBoi, HaUMOHaIbHOW NPUHALNEXHOCTU, NOIMTUYECKUX B3rNA4ax,
PENIUTUO3HBIX U PUNOCOPCKNX YOEXKAEHNSAX, COCTOAHWUMN 340POBbSA, MUHTUMHOM XM3HU. B cnyyasx,
HENoCpeACcTBEHHO CBA3AHHbIX C BONPOCaMW TPYLOBbIX OTHOLLEHWI, B COOTBETCTBMU CO CT. 24
KoHcTuTyuun Poccuiickoin degepauun pabotogatens Bnpase nofy4vaTb U 06pabaTbiBaTh JaHHbIE O
YaCTHOW XW3HW PabOTHMKA TO/IbKO C €ro MMCbMEHHOro cornacus”.

O6paboTKa yKa3aHHbIX MepcoHanbHbIX AaHHbIX Pab0THUKOB paboTozartesieM BO3MOXHA TO/IbKO € UX
cornacus nnbo 6e3 Nx cornacus B CneayroLwmnx cnyyasx:

- NepCoHa/ibHbIe AaHHbIE ABNAKOTCA 06LLI,€,£I|OCTyI'IHbIMI/I;

- NepcoHasibHble faHHble OTHOCATCA K COCTOSHMIO 340P0Bbs PabOTHUKA M X 06paboTKa
HeobxoAMMa AN 3alnThbl ero XU3HW, 340POBbS NN UHBIX XU3HEHHO BaXKHbIX UHTEPECOB M60
XXM3HU, 300POBbA UM UHbIX XXU3HEHHO BaXKHbIX MHTEPECOB APYTUX ML, U MOyYeHWe Coracus
paboTHMKa HEBO3MOXHO;

- N0 TpeboBaHUIO MOHOMOYHbIX FOCYAapPCTBEHHbLIX OPraHoB B CyvasX, NpeayCMOTPEeHHbIX
(hefepanbHbIM 3aKOHOMAM L



3.1.3. PaboTogarens Brpase obpabatbiBaTb NepCOHasIbHbIE AaHHble Pa6OTHUKOB TOLKO C UX
NMUCbMEHHOr0 cornacus.

3.1.4. NMncbMeHHOe cornacue paboTHMKa Ha 06paboTKy CBOMX NEPCOHa/bHbIX AaHHbIX AOMKHO
BK/1I0YaTh B Ce0K:

- hamunuto, UMs, 0TYECTBO, afipec CyObeKTa NePCOHabHbIX AaHHbIX, HOMEP OCHOBHOMO AOKYMEHTA,
Y/10CTOBEPSAIOLLEr0 ero IMYHOCTb, CBEAEHUS O AaTe BblJaun YKa3aHHOTO AOKYMEHTA 1 BblaBLUEM
ero opraHe;

- HaumeHoBaHue (pamunnto, MMs, 0TYECTBO) U aipec onepartopa, NoyyaroLWwero cornacue cyobekra
NepCcoHaNbHbIX AaHHbIX;

- Leflb 06paboTKM NepCcoHabHbIX AaHHbIX;

- MnepeyeHb NePCOHaNbHbIX JaHHbIX, Ha 06PaBOTKY KOTOPbIX [aeTcsa cornacue cyobekTa
MEePCOHa/IbHbIX AaHHbIX;

- MepeyeHb ECTBMNIA C NEPCOHANbHbIMI JaHHLIMI, Ha COBEPLLEHME KOTOPbIX AAeTcs cornacue,
06LLiee onuncaHne UCMosb3yeMbiX 0NepaTopoM Croco60B 06paboTKM NePCOHaNbHbIX AaHHbIX;

- CpOK, B TEUEHMe KOTOPOro AeliCTBYET cornacue, a Takxke NnopsfoK ero oT3blea.

dopma 3adB/IEHNSA O COrnacum paboTHMKA Ha 06PabOTKY MePCOHaNbHbIX AaHHbLIX CM. B NMPUIOXEHUM
1 K HacToALLemy [MON0XeHUIO.

3.1.5. Cornacue paboTHUKa He TpebyeTcs B CNefyOLWMX Cyyanx:

1) o6paboTKa nepcoHasibHbIX AaHHbIX OCYLLECTBASETCA HA OCHOBaHUN TpyaoBoro kogekca P® nnu
MHOTO (heflepasibHOro 3aKOHa, YCTaHaB/MBAKOLLEro ee LieNb, YCNOBUA NMONYYEHUS NepCoHaNbHbIX
[aHHbIX U KPYT CyObeKTOB, MePCOHa/IbHbIE JaHHbIe KOTOPbIX MOANeXaT 06paboTke, a Takxe
onpefensioLwwero NosIHoOMouns paboTofaTens;

2) 06paboTKa NepPCcoHaNbHbIX faHHbIX OCYLLECTBNSETCS B LENAX UCNOMHEHUS TPYLOBOIO AOTOBOPA;

3) 06paboTKa NEPCOHANbHbIX AAHHbIX OCYLLECTBASETCA ANS CTATUCTUYECKMX N UHBIX HAYYHbIX
Leneli Npy ycnosun 06a3atenbHOro 06e311MUYNBaHNS NEPCOHANbHBIX AaHHbIX;

4) o6pa60TKa NnepcoHaNbHbIX AaHHbIX Heo6xo,qv1ma Ana 3alnThbl XXU3HW, 340P0BbA NN NHBIX
XN3HEHHO Ba)>XHbIX NHTEPECOB pa6OTHI/IKa, ecnin nonyyeHmne ero cornacna HEBO3MOXHO.

)

3.2. Nopagok 06paboTkK, nepegadn 1 XxpaHeHUs NePCOHasbHbIX AaHHbIX.

3.2.1. PaboTHUK OpraHusauny npegocTasnset paboTHUKY oTAena Kagpos OpraHu3aumm
[OCTOBepHbIe CBefeHUA 0 cebe. PaboTHMK oTAena kaapos OpraHm3anmm nNpoBepseT LOCTOBEPHOCTb
CBEJEeHWIA, CBepAs AaHHbIe, NPefoCTaB/IeHHble PAGOTHUKOM, C UMEIOLLUMUCS Y pabOTHMKA
LOKYMeHTamu.

3.2.2. B cooTBeTCTBUM CO CT. 86, rn. 14 TK P® B uenax obecneveHns npas n cBo60j 4YenoBeka u
rpaxkjaHuHa reHepanbHblil gupekTop OpraHunsauumn (PabotogaTenib) 1 ero NpeacTaBuTeNn Npu
06paboTKe NepcoHasibHbIX AaHHbIX Pab0THMKA AO/MKHBLI CO6M0AATL CnefyoLine 06LLme TpeboBaHUS:



3.2.2.1. ObpaboTKa nepcoHasnbHbIX AaHHbIX MOXEeT OCYLLECTB/IATLCA UCKNHOYNTENBHO B LeNax
obecneyeHns cob610LEHNA 3aKOHOB U MHBIX HOPMATUBHbIX NPaBOBbIX aKTOB, COAENCTBUA
paboTHMKaM B TPYAOYCTPOCTBE, 06YUYEHNM U NPOABVKEHMIN MO CNyX6e, 06ecneveHns NMYHOIA
6e30MacHOCTV pabOTHUKOB, KOHTPO/IA KOMIMYECTBA 1 KayecTBa BbINOHAEMOM paboTbl 1
obecneyeHns coxpaHHOCTU nmyulectsa’l

3.2.2.2. Mpwu onpegeneHnn obbema u cogepxkaHuns, obpabaTbiBaeMblIX NEPCOHASIbHbLIX AaHHbIX
Pa6oTogatenb A0/MKEH pyKOBOACTBOBaTbCA KOHCTUTYLMel Poccuiickoin degepaunun, TpyaoBbIM
Kogekcom Poccuiickoin degepauum 1 MHbIMU (efepasibHbIMK 3aKOHaAMUA.

3.2.2.3. Mpu NPUHATUN PeLLEHNIA, 3aTparmBaroLLNX NHTepeckl paboTHNMKaA, PaboTogaTeNlb He MMeeT
npaBa OCHOBbLIBATLCS HA NEPCOHA/IbHbIX JaHHbIX PAOOTHMKA, NONYYEHHbIX UCKIHOYNUTE/BHO B
pesynbTaTe X aBTOMaTU3UMPOBAHHON 06PabOTKM MW 3NEKTPOHHOIO NOMyUYeHUsA,

3.2.2.4. 3awmTa nepcoHanbHbIX AaHHbIX pab0THMUKA OT HENPaBOMEPHOI0 UX NCMOMb30BaHUA UK
yTpaTtbl obecneumsaeTcq PaboTofaTenem 3a CHeT ero CpefCcTB B NOPAAKe, YCTaHOBIEHHOM
(hepepaibHbIM 3aKOHOMM L

3.2.2.5. PabOTHMKM N NX NPeACTaBUTENN JO/MKHbI ObiTb 03HAKOM/IEHbI MO/, PACNNCKY C AOKYMEHTaMM
OpraHmsayun, ycTaHaBMBaKO LMK NOPSAOK 06paboTKM NepCoHanbHbIX AaHHbIX pab0THNKOB, a
TaKKe 00 X NpaBax 1 0653aHHOCTAX B 3TO 061acTu™.

3.2.2.6. Bo Bcex cnyvasx 0Tka3 paboTHMKa OT CBOMX NpaB Ha COXPaHeHMe 1 3aluTy TailHbl
HegencTBuTeneH" 1

IV. lNepefaya n XxpaHeHMe NepcoHaNbHbIX AaHHbIX

4.1. MNpwn nepefaye NepcoHanbHbIX AaHHbIX paboTHMKa PaboTogaTenb AoMKeH cobnoaTb
cnepytwouime TpeboBaHnaN:

4.1.1. He coobLaTb NepcoHasbHble AaHHble pabOTHNKA TPETbEN CTOPOHE GE3 MUCbMEHHOIO COrnacus
paboTHMKA, 3a UCKNKOYEHNEM CMyYaeB, KOrAa 3TO HEOOXO0AMMO B LieNsX NpeaynpexaeHns yrposbl
YKW3HW 1 300POBbI0 PabOTHMKA, a TAKXKE B CyYasX, yCTaHOBMEHHbIX (hefiepasibHbIM 3aKOHOM.

4.1.2. He coobLaTb NepcoHasibHble faHHble pab0THMKA B KOMMEPUYECKUX Lienax 6e3 ero
NMUCbMEHHOro cornacus. O6paboTka NepcoHasIbHbIX AaHHbIX PAOOTHUKOB B LeNsaX NPOABUKEHUS
TOBapoB, paboT, YCNyr Ha PbIHKE NYTEM OCYLLECTB/IEHUS NPAMbIX KOHTAKTOB C NOTEHLNANIbHbIM
noTpebuTenem c NMOMOLLbI CPeACTB CBA3M LOMNYCKaeTCsA TONbKO C ero npeaBapuTenbHOro cornacus.

4.1.3. MpepynpeanTb 1L, NOAYUYUBLUNX NEPCOHA/IbHbIE AaHHble Pab0THUKA, O TOM, YTO 3TU AaHHble
MOTryT 6bITb MCNO/b30BaHbI NN B LENsAX, 415 KOTOPbIX FOHW COO6LLEHbI, U TpeboBaTb OT 3TUX /NL,
MOATBEPXAEHUSA TOrO, YTO 3TO MpaBunIo cobaeHo. Jlnua, NonyymBLLNe NepCOHaNbHbIE AaHHble
paboTHMKA, 0653aHbl COBMOAATL PEXXMM CEKPETHOCTU (KOH(UAEHLManbHOCTN). [aHHOe [onoxeHue
He pacnpocTpaHseTcs Ha 06MeH MepcoHabHbIMU JaHHbIMWU PabOTHUKOB B NOPsAKE, YCTaHOBIEHHOM
(hepgepanbHbIMU 3aKOHaMM.

4.1.4. OcyLecTBNATb Nepefadvy nepcoHanbHbIX AaHHbIX Pab0THMKOB B npeenax OpraHusauuy B
COOTBETCTBUM C HacToALWMM [TonoxKeHnem.

4.1.5. Pa3peluartb AOCTYN K NEPCOHa/IbHbIM JaHHbIM Pab0THUKOB TONbKO CreunanbHo
YNONHOMOYEHHbIM /nLaM, NPy 3TOM yKasaHHble N1La 4O/KHbI UMEThL NPaBOo NOJyYaTh TOLKO Te
nepcoHa/bHble AaHHble pab0THMKA, KOTOPble HE06XOAVMbI A/ BbIMOMHEHUSA KOHKPETHOW (YHKLMN.



4.1.6. He 3anpawmnBaTtb MHPOPMALMIO O COCTOSHUM 340P0BbA PabOTHMKA, 3a UCKHOUYEHNEM TeX
CBEAEHMIA, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbINO/HEHUS pabOTHNUKOM TPYL0BOiA

hyHKLMN.

4.1.7. MNepefaBatb NepcoHanbHble AaHHble paboTHMKA NpeAcTaBUTeNAM pabOTHUKOB B NOPSAKE,
yCTaHOBNeHHOM TpyAoBbIM KOAEKCOM Poccuiickoin defepaun, U orpaHnUYmMBaTh 3Ty UH(HOPMaLMIO
TONbKO TEMU NEPCOHA/bHLIMU AaHHbIMU PabOTHUKA, KOTOPbIE HEOBXOAUMbI /15 BbINOHEHNA
YyKa3aHHbIMU MPeiCTaBUTENAMUN UX PYHKLUN.

4.2. XpaHeHWe 1 NCrosb3oBaHWe nepcoHanbHbIX JaHHbIX PA6OTHUKOBA:

4.2.1. MNMepcoHanbHble faHHble pabOTHUKOB 06pabaTbiBAKOTCA U XPaHATCA B OTAeNe Kajpos.

4.2.2. MepcoHanbHble faHHble pabOTHUKOB MOTYT ObITb NOMYYeHbl, NPOXOANTL AabHENLLYIO
06paboTKy M NepefaBaTbCs Ha XpPaHEHUe KakK Ha 6YMaXKHbIX HOCUTENAX, TaK U B 31eKTPOHHOM
BUAe — /I0Ka/IbHOM KOMMbIOTEPHOM CETU M KOMMNbIOTEPHOM nporpammMe «1C: 3apniara u Kagpbi».
4.3. Tpu nony4yeHUn NepcoHanbHbIX faHHbIX He OT paboTHMKa (38 UCKNHOUYEHNEM ClTyYaeB, ecnu
nepcoHasibHble flaHHble OblN NPefoCcTaBNeHbl paboToAaTe t0 Ha OCHOBaHUN (hefepanbHOro 3aKoHa
NN ec/in NepcoHa/IbHble AaHHble ABNAKTCSA 00LWe0CTyNHbIMK) paboToAaTent 40 Havyana 06paboTkm
TaKMX MepPCcoHasIbHbIX AaHHbIX 0653aH NpefoCcTaBUTb PABOTHUKY CeayHoLLY UHPOpPMaLMIO:

- HaummeHoBaHMe ((haMunns, UM, 0TYECTBO) M afpec onepaTopa Uan ero NPeacTaBuUTeNs;

- Lenb 06paboTKM NepcoHabHbIX AaHHbIX U ee MPaBOBOe OCHOBAHMUE;

npeanosiaraémble Nosb3oBaTenn NMNePCoOHa/IbHbIX AaHHbIX;,

YCTaHOB/IEHHble HacToAWMM PeaepanbHbIM 3aKOHOM Npasa CyobeKTa NepcoHabHbIX JaHHbIX.
V. [ocTyn K nepcoHasibHbIM JaHHbIM PaboTHUKOB

5.1. MpaBo gocTyna K nepcoHanbHbIM AaHHbIM Pab0THUKOB MMEHOT:

- TeHepabHbIl gupekTop OpraHusauuu;

*

COTPYAHNKKM OTAENa KajpoB.,

COTPYAHMKN ByXrantepum;

HayafbHMK OTAena 3KOHOMUYECKol 6e30nacHOCTU (MH(opMaunsa 0 haKTUYECKOM MecTe
MPOXMBaHUA Y KOHTaKTHbIe TenetoHbl pabOTHUKOBY);

- COTPYAHUKM cekpeTapuata (MHpopMauns 0 hakTUYeCKOM MeCTe MPOXXUBAHUA N KOHTAKTHbIe
TeneoHbl paboTHUKOB);

- Haya/IbHUK OTAena BHYTPEHHEro KOHTPONS (4OCTYN K NepCoHa/IbHbIM JaHHbIM Pab0THUKOB B X0Le
MNaHOBbIX NPOBEPOK);

- PYKOBOAMTENU CTPYKTYPHbIX NoApasfeNieHnii no HanpaBeHnIo AesTenbHOCTU (A0CTyN K
MepCOHa/IbHbIM [JaHHbIM TONIbKO Pa60THNKOB CBOEr0 MOAPA3AeNeHNs).



5.2. PaboTHMK OpraHusauumn numeeT npaso:

5.2.1. MNonyyaTb JOCTYN K CBOMM NEPCOHA/IbHLIM AaHHbIM U 03HAKOMJIEHNE C HUMW, BK/KOYas Npaso
Ha 6e3B03Me3HOe MoyYeHne KOMuin 10601 3anncK, coaepKalleit nepcoHasbHble faHHbIe
paboTHMKa.

5.2.2. Tpe6oBaTb 0T PaboToaaTens yTOUHEHUSA, UCKNHOYEHUS NN UCNIPABNEHUS HEMOSHbIX,
HeBEPHbIX, YCTapeBLUNX, HeJOCTOBEPHbIX, HE3AKOHHO MOJTyYEeHHbIX NN HE ABNAOLWMX
HeobxoauMmbIMK Ang PaboTogatens nepCoHa/IbHbIX AaHHbIX.

5.2.3. MonyyaTb 0T PaboTopartens

- CBefieHnsa o0 nnuax, KOTopble MMEKOT AOCTYN K NEPCOHa/IbHbIM AaHHBLIM U KOTOPbIM MOXXET ObITb
npeanoctaBneH Takom AOCTynm,

- nepeyeHb 06pabaTbiBa€MbIX NEPCOHAbHbIX AaHHbIX M UCTOYHMK UX NONYUYEHUS;
- CPOKM 06paboTKM MNEPCOHasbHbIX JaHHbIX, B TOM YMC/e CPOKU UX XPaHEHWS;

- CBE/IEHVs 0 TOM, KaKue HpUANYEcKne NOCNeACTBUS AN CyObeKTa NePCOHabHbIX AaHHbIX MOXET
MoB/eYb 3a C060i 06paboTKa ero NeEPCOHa/IbHbIX faHHbIX.

5.2.3. Tpebosatb n3BeLLeHUs PaboTogaTenemM BCeX UL, KOTOPbIM paHee Oblfivi COOBLLEHbI
HeBEPHbIE UM HEMOJ/IHbIE NEPCOHA/IbHbIE JaHHble, 0060 BCeX NPOM3BELEHHbIX B HUX UCKITHOUYEHUSX,
NCNPaBNEHNAX UNW LONONHEHMNAX.

O6>xanoBath B YMOJIHOMOYEHHbIV OpraH no 3aluTe npas CyObeKTOB NEPCOHA/IbHbIX JaHHbIX NN B
cyfebHOM nopsiiKe HenpaBoOMepHble AelcTBMS UnKn 6e3feincTensa PaboTogatens npu o6paboTke 1
3alinTe ero NepcoHabHbIX AaHHbIX.

5.3. KonnpoBaTb U Aenatb BbIMUCKM NePCOHaNbHBIX AaHHbIX paboTHMKA paspeluaeTcs
NCKOUNTENBHO B CNYXXEOHbIX LieNsiX ¢ MMCbMEHHOIO pa3peLleHmns HadanbH1Ka 0TAena Kagpos.

5.4. Mepepaya nHOOpPMaL KN TPETbEN CTOPOHE BO3MOXXHA TOMbKO MPW MUCbMEHHOM COrnacum
paboTHMKOB.

VI. OTBETCTBEHHOCTb 3a HapyLLUeHWe HOPM, PEryInpyroLmx o6paboTKy 1 3awmTy
rnepcoHasibHbIX AaHHbIX

6.1. PaboTHMKN OpraHnsauun, BUHOBHbIE B HAPYLLEHNN HOPM, PErYNNPYIOLLNX MOyUeHNe,
06pabOoTKy 1 3alUTy NePCOHaNbHbIX AaHHbIX PAOOTHUKA; HECYT ANCLUMNIMHAPHYHO
alMMHUCTPATMBHYIO, FpaXAaHCKO-NPaBOBYO MW YTONOBHYH OTBETCTBEHHOCTb B COOTBETCTBUM C
(hegepasibHbIMK 3aKOHaMW.

6.2. l'eHepabHbIV anpekTop OpraHn3auum 3a HapyLleHne HOPM, Perympyrowmnx noayyeHue,
06paboTKy ¥ 3alUTy NePCOHaNbHbIX AaHHbIX PabOTHMKA, HECET afiMUHUCTPATUBHYIO
OTBETCTBEHHOCTb corfacHo ct. 5.27 n 5.39 Kogekca 06 agMUHUCTPATUBHbLIX NMPaBOHapYLLEHUAX
Poccuitckoii degepauun, a Takke BO3MeLLaeT paboTHNKY yLiep6, NPUYMHEHHbIR HEMPaBOMEPHbIM
MCNONb30BaHMEM MH(OPMaLMK, CoLepXKalleil MepcoHabHble faHHble paboTHMKA.



